
   

 

 
 

 

 

 

 

CASA of McHenry County 
Executive Director Job Posting 

 
Overview: 
The Executive Director is responsible for the overall management and planning of the agency 
and all aspects of the organization’s operations. This involves managing the strategic direction 
of the organization which provides Court Appointed Special Advocate services to abused and 
neglected children. Key responsibilities include, but are not limited to: 1) Board relations, 2) 
Resource development and public relations and, 3) Program management. This is a full-time 
position located in the CASA of McHenry office. CASA of McHenry County is a 501(c)3 non-profit 
organization training volunteer advocates to give a voice to abused and neglected children 
involved in the Juvenile Court System of McHenry County. CASA of McHenry County is 12 years 
old and has 7 staff members, 12 Board of Directors, and over 110 CASA advocates. Our CASA 
advocates are appointed to one child abuse and neglect case at a time, and remain with the 
case until a permanent resolution has been reached. The goal of every case is to find a safe, 
permanent home for the child(ren) involved. The average length of a case is 24-36 months. 
 
Qualifications: 
The Executive Director should have the following qualifications, skills, and experience: 

 A minimum of three years’ experience in leading a social welfare related or non-profit 
organization; 

 Personal and professional integrity; 

 Experience with event management, grant writing, and fundraising and donor 
development; 

 Experience in program management and management of staff and volunteers; 

 Strategic planning experience and the ability to deliver on strategic goals; 

 Ability to plan long-term and improve processes while maintaining a focus on short-term 
goals to meet the immediate needs of the program; 

 Demonstrates professionalism and experience in public relations; 

 Exceptional communication skills including ability to write and speak persuasively about 
the program; 

 Strong organizational and time management skills; 

 Proven track record of creating and managing to a strict budget; 

 An understanding of or willingness to learn the objective and operations of the child 
welfare system; 

 Success in asking for gifts or investments ranging between $1,000 and $25,000; 

 Demonstrates an awareness of confidentiality of donor, volunteer and court records; 



   

 

 
 

 Demonstrates the ability to handle multiple tasks, projects and deadlines; 

 Self-starter who is goal oriented and brings a high level of enthusiasm to the team; 

 Demonstrated knowledge of using and interpreting generally accepted accounting 
systems; 

 Shows the ability to work with a team and independently; 

 Demonstrates ability to interact positively in many different settings with the public, 
government officials, attorneys, and other court personnel, media, funding sources, 
staff members, board members and advocates.  

 Commitment to CASA of McHenry County’s goals and mission 

 Has an eye for detail and can manage many tasks at once 
 
Cooperative Working Relationships: 

The Executive Director works with and reports to the Board of Directors and the President of 

the board as well as works with staff, community volunteers, court and child welfare 

professionals, donors and sponsors, and the community at large.  

Areas of Responsibility: 
Board Relations 

1. Assist the Board President in setting the agenda and materials for all board meetings 
and attend all board meetings; 

2. Oversee implementation of all Board directives, policies, and procedures and initiate 
and assist in developing policy recommendations; 

3. Drive the strategic short and long term goals of the organization; 
4. Engage board members in the planning, growth and goals of the organization; 
5. Support the development of individual directors as board members;  
6. Keep Board apprised of agency operations, changes, and problems, provide monthly 

reports and insight into organizational risk; 
7. Manage day-to-day and long term fiscal operations; engage the Board Finance 

Committee in budget development, audits and annual reporting; 
8. Attend standing committee and task force meetings at the bequest of the committee or 

task force; 
9. Maintain official documents. 

 
Resource Development and Public Relations: 

1. Research, prepare and manage grant proposals and other funding applications including 
reporting and documentation for private, state and Federal grants; 

2. Oversee the creation and execution of investor engagement plans and goals and hold 
accountable those involved in development; 

3. Oversee the creation and execution of fundraising and outreach events to ensure 
management to the budget and fulfillment of event goals; 



   

 

 
 

4. Oversee the creation and implementation of a marketing plan that fits the needs of the 
organization; 

5. Serve as principal spokesperson for the organization and identify others from the 
organization to represent CASA publically; 

6. Represent the organization in key associations, serve on committees and advisory 
groups and speak in public settings; 

7. Build positive relationships with other partner organizations, policymakers, media, 
donors, volunteers and others. 

 
Program Management: 

1. Oversee and work with the Senior Advocate Manager on creating and implementing 
program goals to sustain and build the organization; 

2. Oversee and direct the management of the Senior Advocate Manager and their duties 
to manage staff and volunteers; 

3. Ensure the proper resources and training are in place for staff to excel and drive the 
agency forward; 

4. Oversee agency and program compliance with established policies and procedures. 
5. Review program goals and outcomes, direct adjustments to program delivery and use 

data to guide future planning and goals; 
6. Assure agency compliance with National and State CASA standards; 
7. Attend meetings and conferences and work with the Illinois CASA Association and the 

National CASA Association through conferences and meetings; 
8. Hire and oversee the management and development of all staff, evaluate work against 

strategic quarterly goals, and prepare and perform all annual staff evaluations. 
 
 

If interested in applying please send resume and cover letter to 
HR@casamchenrycounty.org 

 
 

 
 


